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1. MUC PICH

Quy dinh théng nhét trach nhiém, thoi gian thuc hién, trinh ty, cach thirc mién, giam
phi thi hanh 4n dén sy.
2. PHAM VI

Quy trinh &p dung dbi v6i: Thi truéng, cic Phé Thi trudng duge phan cong, Chap
hanh vién, K€ toan, van thu, duong sy trong vy viéc thi hanh an; cac phong, ¢6 lién quan
gom: Phong Nghié€p vu & T6 chirc thi hanh an; Van phong Cuc (B) phén mét cira).

3. TAILIEU VIEN DAN

- Tiéu chuén quéc gia TCVN ISO 9001:2015;

- Céc van ban phéap quy lién quan dé cap tai muc 5.1.
4. DINH NGHIA/ VIET TAT

THADS: Thi hanh 4n dén su
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5.NOI DUNG QUY TRINH

5.1 | Co sé phap ly
- Luét Thi hanh én dén sy s6 26/2008/QH12; Luat sb 64/2014/QH13 sira dbi, bd
sung modt s diéu ctia Luat Thi hanh 4n dan su.
- Nghi dinh s 120/2016/ND-CP ngay 23/8/2016 ciia Chinh phu quy dinh chi tiét
va huéng dan thi hanh mét s§ didu cia Luat Phi va 1€ phi.
- Nghi dinh 56 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii sira doi, b6 sung
mot s6 dzeu ctia cde nghi dinh lién quan dén viéc nop, xudt trinh sé hg khéu, s6
tam trii gidy khi thiee hién thii tuc hanh chinh, cung cdp djch vu cong;
- Thong tu 56 04/2023/TT-BTP ngay 14/8/2023 cua Bo truong B Tu phap hudng
dan thiee hién mét sé thi tuc vé quan Iy hanh chinh va biéu méu nghiép vu trong
thi hanh dn dan su.
- Thong tu sb 216/2016/TT-BTC ngay 10/11/2016 ctia Bo truéng Bo Tai chinh
quy dinh muc thu, ché d thu, ndp, quan ly va st dung phi thi hanh 4n dén su.
5.2 | Thanh phén hd se Ban chinh | Bén sao
Don dé nghi dugc mién hodc gidm phi thi hanh 4n X
Truong hop uy quyén phdi kém theo gidy 4y quyén hop X

phdp va xudt trinh tai khodn dinh danh dién tir theo quy
dinh cua phdp ludt hodc mét trong cdc gidy 10 sau day:
Thé can cude cong dan, Chitng minh nhdn dan, Hp chzeu
Gidy xde nhén thong tinvé cu tri, Gidy théng bdo sé dinh
danh cd nhdn va thong tin céng dan trong Co s6 dit liéu
quéc gia vé dan cur

- Mot trong céc tai liéu chirng minh da diéu kién dé mién X
phi thi hanh 4n:

+ Gidy t& chimg minh thudc dién dugc hudng ché @ wu
dai ngudi ¢ cong véi Cach mang theo quy dinh ctia phéap
ludt;

+ Don dé nghi dugc Uy ban nhéan dén cép xa noi nguoi
d6 cur tri xac nhan thudc dién neo don;

+Co sd y té tir cp huyén trd 1én x4c nhan bi tan tat, dm
dau kéo dai;

+ Van ban cua ngudi dugce thi hanh én cung cap thong tin
méi vé diéu kién thi hanh 4n cla nguoi phéi thi hanh dn
sau khi co quan thi hanh 4n dén sy ra quyét dinh vé viéc
chua c6 diéu kién thi hanh an.
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- Mot trong céc tai liéu chimg minh du diéu kién dé giam
phi thi hanh an:

+ Pon d& nghi dugc Uy ban nhan dén cip x4 noi ngudi
dé cu trt hodc co quan, td chitc noi ngudi do lam viéc xac
nhan thuc chuin ho nghéo cta dia phuong noi ngudi do
cu tri, néu dia phuong chua c6 quy dinh thi theo chuén
h¢ nghéo do Thu tuédng Chinh phi ban hanh theo timg
giai doan cu thé.

+ Vin ban (don yéu cau thi hanh 4n hoic bién ban ghi
nhan yéu cau thi hanh 4n hodc vin ban cung cp thong
tin) thé hién viéc cung cip thong tin vé diéu kién thi hanh
an cua nguoi phai thi hanh 4n khi ngudi duoc thi hanh an
yéu cau thi hanh 4n.

Lueu y: Trong truong hop can sir dung dén théng tin vé
noi cw trii cia nguoi dé nghi xdc nhdn vé truong hop
thude dién neo don hodc hg nghéo thi can bg, cong chirc,
vién chire, cd nhan dugc giao trdch nhiém tiép nhan, gidi
quyé} thi tuc hanh chinh, cung cd}) dich vu cong thuc hién
khai thdc thong tin vé cw tru cua cong dan trong Co so
di¥ liéu quoc gia vé dan cu theo mét trong cdc phuong
thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh 50
104/2022/ND-CP ngay 21/12/2022 cua Chinh phii vé
viéc sira d@oi, b6 sung mgt s6 dzeu ciia cdc nghi dinh lién
quan dén viéc ndp, xudt trinh sé ho khdu, SO tam tri gidy
khi thuwe hién thii tuc hanh chinh, cung cdp dich vu cong.

Néu khong thé khai thdc dugc thong tin cu tri cia cong
dan theo cdc phuong thirc néu tqi khoan 2 Piéu 1 4 Nghz
dinh sé 104/2022/NP-CP, co quan cé tham quyén, cdn
bg, cong chikc, vién chirc, cd nhdn duwgc giao trdch nhiém
tiép nhdn, gzaz quyet thit tuc hanh chinh, cung cdp dich
vu cong cé thé yéu cdu ‘cong ddn ngp ban sao hodc xudt
trinh mgt trong cdc gidy 10 ¢6 gid tri chimg minh thong
tin vé cu tril theo quy dinh tai khoan 3 Diéu 14 Nghi dinh
56 1 04/2022/ND-CP. Cdc loai gidy to cé gid tri chimg
minh théng tin ve cu tri dwoc quy dinh tai khodn 4 Piéu
14 Nghi dinh s6 104/2022/ND-CP bao gom Thé Cin
cudc cong dan, Chimg minh nhdn dan, Gidy xdc nhdn
théng tin vé cu tri, Gidy théng bdo sé dinh danh cd nhan
va thong tin cong dan trong Co so diF ligu quéc gia vé
dan cu.

5.3

S6 lwgng hd so
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5.4 | Thoi gian xir ly

Trong thoi han 05 ngay lam viéc ké tir ngdy nhén dugc don dé nghi dugc mién

hodc gidm phi thi hanh 4n

5.5 | Noi tiép nhén va tra két qua
B6 phan mot cira
5.6 | Lé phi
Khong
5.7 | Quy trinh xi¥ Iy cdng viéc
TT Trinh tw Trach nhiém | Théi gian | Biéu mauw/Két qua
B1 | Nop don dé nghi mién, giam | Ngudi dugc | Giohanh | Don d& nghi
phi THADS va tai liéu kém |thi hanh 4an/| chinh | BM.NV.04.01
theo chimg minh dua diéu kién | Nguoi _ dugc
mién, giam phi THADS uy quyén
B2 | Tiép nhan hd so va ghi phiéu | B phin moét | Gio hanh | Gidy tiép nhén hd
nhan don, hen ngay tra két qua | cira chinh so va hen tra két
qua
BM.NV.04.02
B3 | Chuyén hd so cho lanh dao | Bo phan mot| Y% ngay
phong chuyén mén clra
B4 | Phén cong xir Iy hd so Lanh dao | Yangay
phong chuyén
mon
B5 | Thim dinh hd so: Chdp  hanh | 02ngiy |Dy thao Quyét dinh
- Truong hop don, tai liéu chua | vién mién, giam phi thi
day du thi huéng dan ngusi hanh  4n  hodc
yéu ciu bd sung theo quy dinh | Lanh dao Thong bao vé viéc
- Trudng hop ho so dap tmg | phong khong dugc mién
yéu cau: Chuén bji hd so bao hodc giam phi thi
cdo Lanh dao phong  trinh hanh an
Lanh dao Cuc vé viéc ngudi
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phai nop phi dé nghi mién,
giam phi THADS
B6 |Cuc truong cuc THADS phé | Chéphanh | 01ngdy |Quyét dinh mién,
duyét két qua gidi quyet Thu vién giam phi thi hanh
tuc hanh chinh an hodc Thong bao
v€ vi€c khong dugc
mién hodc giam phi
thi hanh 4an
B7 | Trakét qua Bophanmot | 01 ngay | Quyét dinh mién,
ctra giam phi THADS
BM.NV.04.03
6. BIEU MAU
IT | Ma hiéu Tén Biéu miu
1 BM.NV.04.01 Pon dé nghi mién, giam phi THADS
2. BM.NV.04.02 | Gidy tiép nh4n ho so va hen tra két qua
3, BM.NV.04.03 | Quyét dinh mién, giam phi THADS cia Cuc THADS

7. HO SO CAN LUU

IT Hé so luu

1. | Don d& nghj mién, giam phi THADS

2. | Tai liéu ching minh da diéu kién mién, giam phi THADS

3. | Vin ban thong bdo yéu cu bd sung tai ligu chimg minh thugc doi twong duge
mien, giam THADS

4. | Quyét dinh mién, giam phi THADS
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Kinh gtri: Cuc Thi hanh 4n dan sy

Ho va tén nguoi dé nghi' :

(Ban hanh kém theo Théng tw s6 04/2023/TT-BTP
ngay 14/8/2023 cua Bo Tw phdp)

MaAu sé: D04-THADS

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phiic

‘ PON PE NGHI
V& viéc mién, giam phi thi hanh 4n

.................................

..........................................................

BHABHE? cconcismssmmmioscmuesmarssbsnmmms s xS ns s assss

Ho va tén nguodi dugce thi hanh 4n

...................

..........................................................

CEREE IUT: oo os 0055 3 N0 S S SRSV SO RN R

Ho va tén ngudi phai thi hanh an

.....................

.........................................................

B BT ..ovcrmmnsasmassmesssnmmsnssssnsasshensmennenssamsnanssiosss s AbAA A SRS P AN SO E ARV A
A A . s .
1. N¢i dung dé nghi mién, giam:

..................................................................................................................................................

..................................................................................................................................................

..................................................................................................................................................

..................................................................................................................................................

.................................................................................................................................................

..................................................................................................................................................

..................................................................................................................................................

..................................................................................................................................................

ooooooooooo

ngdy ... thang .... nam 20.....,
Nguwoi dé nghl

(K3, ghi ¥8 ho, tén hodc diém chi)

! Truong hpp 1y quyén phai gii kém gidy uy quyen hop phdp va xudt trinh tai khoan dinh danh dién tir theo
quy dinh cua pkap lugt hodc mét trong cdc gidy to sau day: Thé can cudc cong ddn, Chzmg minh nhdn dan,
H{ chiéu, Gidy xdc nhdn thong tin vé cu tri, Gidy thong bdo s6 dinh danh cd nhdn va thong tin cong dan

trong Co s¢ dit liéu quéc gia vé ddn cu.
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Miu s6 01
CUC THADS TINH BAC LIEU CONG HOA XA HQI CHU NGHIA VIET NAM
BOQ PHAN TIEP NHAN VA Déc lap - Tw do - Hanh phiic
TRA KET QUA
S6:  /TNHS e, NGAY  thdng  nam ...
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA
M3 hd so:
(Lién: luu/giao khach hang)
B0 phan tiép nhan VA tra Kt QUA: .......o.vvvvvviiiiiieieeeeeeeieeie e
THED NHAN DO SO CUAL - eeeeeeeee et e e e e e eeaea e
I TR ITEN S it a5 0 bl aminctibenib om0 A S o e unss s B PR A S Pt AR B LRONIS
Nbi dung yéu ciu gidi quyét:
Thanh phin hd so ndp gdbm
o
T
IL. S6 lwgng hd so: 01 bd
III. Thoi gian giai quyét ho so theo quy dinh la: 05 ngay lam viéc
IV. Thoi gian nhin hdé so: ... o1 O phat ngay
V. Thoi gian tra két qua giai quyét hd so: ... i1 AR phut ngay

----------------------

Vao sb theo doi hd so, Quyén sb................ s6 thirtur.............
NGUOI NQP HO SO NGUOI NHAN HO SO
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(Ban hanh kém theo Thong tur s6 04/2023/TT-BTP
ngay 14/8/2023 ciia B Tu phép)

TONG CUC THI HANH AN DANSU CONG HOA XA HOQI CHU NGHIA VIET NAM

CUC THI HANH AN DAN SU Poc 1ap - Tw do - Hanh phiic
tinh (thanh phd)........cecveveeneeee.
S6: .ccovvvenn/QP-CTHADS . , ngay......thdng.......ndm 20....
QUYET DINH

Vé viéc mién, giam phi thi hanh an dan sy

CUC TRUOGNG CUC THI HANH AN DAN SU’

Can cir khoan 1 Diéu 23, Diéu 60 Lugt Thi hanh dn dén su; diém ....khodn .... Diéu 7
Théng tw s6 216/2016/TT-BTC ngay 10 thang 11 nam 2016 cua Bé Tai chinh quy dmh mikc
thu, ché dg thu, nop, quan Iy va sir dung phi thi hanh dn ddn su;

Cin cit Bdn dn, Quyét dmh SCeoeerereereeenn. PIGAW. 50 thang.....ndm ... cua

Can cik Quyét dinh thi hanh én sé.......... /QD CTHADS ngay.....thdang....ndm ....... cua Cuc
truong Cuc Thi hanh an dan si ........................

Cdn cir Quyét dinh vé viéc thu phi thi hanh an dan SU SO, ngay ......... thang ......ndm
....... i BN S TR . - )

Xét don de nghi mién, giam phi thi hanh dn dan L3 7 gl 7 AN+ S

QUYET PINH:

Diéu 1. Mién, giam phi thi hanh 4n dan SW cho: c....veeveeeeeeeeeeeeeeesessesesesessnnns , dia
BT s i s s R S A S A S A S N S TSR i mneria

Theo quy dinh cua phap luét phai nop: .............. A RNEAE - Cp————

So tlen AN MK, BHAI cosissvisssssaiasssrssoasaionns (DAEICIIE ..cremmcnsiomatichonsmsmmamsusnny ).

S6 tién con 11 oT: 1B 16 ) o LU (DANG CTE oo ).

Dleu R S R R O Chap hanh vién dugc phéan

cong t6 chirc thi hanh 4n, ké toan nghi€p vu va nhitng nguoi c6 quyeén 1¢i, nghia vu lién quan
c6 trach nhiém thi hanh Quyét dinh nay.

Diéu 3. Quyét dinh nay c6 hiéu lyc k& tir ngay ky.

Noi nhin: CUC TRUONG
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- Nhu Diéu 2;

- Vién kiém sat nhan dan
- K& toan nghiép vu;

- Luu: VT, HSTHA.




